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NAVFAC SIMPLIFIED SIGN-ON (SSO) REGISTRATION 
 

Purpose: 
 

The purpose of this document is to simplify the Registration and Access processes 
to the NAVFAC Simplified Sign-On (SSO). 

 
1. To start, launch a web browser and enter URL:  

https://portal.navfac.navy.mil/portal/page?_pageid=887,6479886&_dad=portal
&_schema=PORTAL 
 

2. Select your identity certificate when prompted.  You should be prompted twice.  
Enter pin if prompted. 
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3. Result: NAVFAC Simplified Sign-On Login Screen 
 

 
 

4. Click on Request  an SSO Account 
 

5. Result:  SSO User Registration Screen. 
 

 
 
 Indicates required field.  Please enter all required fields and click on the 
Submit Registration button.  If you are a NAVFAC employee (civilian, military 
or contractor), please choose NAVFAC as your affiliation.  If you are a CNI 
employee (civilian, military or contractor), please choose CNI.  All others 
should choose OTHER as their affiliation and leave the Component field 
blank.   
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6. Result: Sponsor Screen 

 

 
 
All users must specify a sponsor to create an account.   Please send an email 
to NFSH_NCC_WEBMASTER@navy.mil to get a name for sponsor or call 757-
967-3815 for sponsor.  Please be as detailed as possible in your reason for 
requesting access. 
 

7. Result:  NAVFAC POC Request for Approval Email (Sent to the Sponsor) 
 

 
 

8. After you get an approval email from the NAVFAC Portal, please send email to 
mark.pang@navy.mil.  


