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FINAL HEALTH AND SAFETY PLAN 

FOR 

SITE ASSESSMENT AT 
HARRY S. TRUMAN ANIMAL IMPORT CENTER 

NAVAL AIR FACILITY KEY WEST 
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CONTRACT TASK ORDER 0254 

January 2004 
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THE SUPERVISION OF: APPROVED FOR SUBMITTAL BY: 

CHUCK BRYAN MATTHEW M. SOJ~IS, CIH, CSP 
TASK ORDER MANAGER 
TETRA TECH NUS 
AIKEN, SOUTH CAROLINA 

CLEAN HEALTH & SAFETY MANAGER 
TETRA TECH NUS 
PITTSBURGH, PENNSYLVANIA 
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This form contains information relating to employee health and must be used in a manner that protects the confidentiality 
of the employee to the extent possible while the information is being used for occupational safety and health purposes. 

Form AR-1 Page 1 of 4

 TETRA TECH, INC. 

 ACCIDENT AND ILLNESS INVESTIGATION REPORT 

To:
Subsidiary Health and Safety Representative 

cc:
 Workers Compensation Administrator 

Project name:   

Project number:   

Prepared by:   

Position:

Office:

Telephone number:   

Fax number:   

Information Regarding Injured or Ill Employee

Name:    Office:   

Home address:    Gender:  M   F  No. of dependents:   

 Marital status:   

Home telephone number:    Date of birth:   

Occupation (regular job title):  Social security number:   

Department:   

Date of Accident:

Time Employee Began Work:

Time of Accident:   a.m.    p.m. 

 Check if time cannot be determined 

Location of Incident 

Street address:

City, state, and zip code:   

County:   

Was place of accident or exposure on employer’s premises?    Yes      No 

Information About the Incident 

What was the employee doing just before the incident occurred? Describe the activity as well as the tools, 

equipment, or material the employee was using.  Be specific.  Examples: “Climbing a ladder while carrying roofing materials”; 

“Spraying chlorine from hand sprayer”; “Daily computer key-entry”

What Happened? Describe how the injury occurred.  Examples: “When ladder slipped on wet floor, worker fell 20 feet”; “Worker 

was sprayed with chlorine when gasket broke during replacement”; “Worker developed soreness in wrist over time”



 TETRA TECH, INC. 

 ACCIDENT AND ILLNESS INVESTIGATION REPORT (Continued) 

This form contains information relating to employee health and must be used in a manner that protects the confidentiality 
of the employee to the extent possible while the information is being used for occupational safety and health purposes. 

Form AR-1 Page 2 of 4

Information About the Incident (Continued) 

What was the injury or illness? Describe the part(s) of the body affected and how it was affected.  Be more specific than 

“hurt,” “pain,” or “sore.”  Examples “Strained back”; “Chemical burn, right hand”; “Carpal tunnel syndrome, left wrist”

Describe the Object or Substance that Directly Harmed the Employee: Examples: “Concrete floor”; “Chlorine”; 

“Radial arm saw.”  If this question does not apply to the incident, write “Not applicable.”

Did the employee die?   Yes     No  Date of death:   

Was employee performing regular job duties?   Yes     No 

Was safety equipment provided?   Yes     No  Was safety equipment used?   Yes      No 

Note:  Attach any police reports or related diagrams to this report. 

Witness  (Attach additional sheets for other witnesses.) 

Name:   

Company:   

Street address:

City:     State:   Zip code:

Telephone number:   

Medical Treatment Required?   Yes   No   First aid only 

Name of physician or health care professional:   

If treatment was provided away from the work site, provide the information below.  

Facility name:   

Street address:

City:     State:   Zip code:

Telephone number:   

Was the employee treated in an emergency room?     Yes   No

Was the employee hospitalized over night as an in-patient?     Yes   No



 TETRA TECH, INC. 

 ACCIDENT AND ILLNESS INVESTIGATION REPORT (Continued) 

This form contains information relating to employee health and must be used in a manner that protects the confidentiality 
of the employee to the extent possible while the information is being used for occupational safety and health purposes. 

Form AR-1 Page 3 of 4

Corrective Action(s) Taken by Unit Reporting the Accident: 

Corrective Action Still to be Taken (by whom and when): 

Name of Tetra Tech employee the injury or illness was first reported to:

Date of Report: Time of Report:

I have reviewed this investigation report and agree, to the best of my recollection, with its contents. 

  Printed Name of Injured Employee Telephone Number 

  Signature of Injured Employee Date 

The signatures provided below indicate that appropriate personnel have been notified of the incident. 

Title Printed Name Signature Telephone Number Date

Office Manager     

Project Manager     

Site Safety Coordinator or 

Office Health and Safety 

Representative 

    



 TETRA TECH, INC. 

 ACCIDENT AND ILLNESS INVESTIGATION REPORT (Continued) 

This form contains information relating to employee health and must be used in a manner that protects the confidentiality 
of the employee to the extent possible while the information is being used for occupational safety and health purposes. 

Form AR-1 Page 4 of 4

To Be Completed by the Subsidiary Health and Safety Representative 

Classification of Incident:

  Injury        Illness

Result of Incident: 

  First aid only   

  Days away from work  

  Remained at work but incident resulted in job transfer or work restriction  

  Incident involved days away and job transfer or work restriction  

  Medical treatment only 

No. of days away from work _________________________________________________________________ 

Date employee left work ____________________________________________________________________ 

Date employee returned to work ______________________________________________________________ 

No. of days placed on restriction or job transfer:  

OSHA Recordable Case Number   

To Be Completed by Human Resources

Social security number:   

Date of hire: Hire date for current job:

Wage information:  $   per  Hour  Day      Week  Month 

Position at time of hire:   

Current position: Shift hours:

State in which employee was hired:   

Status:   Full-time   Part-time Hours per week:    Days per week:   

Temporary job end date:   

To Be Completed during Report to Workers Compensation Carrier 

Date reported: Reported by:   

Confirmation number:   

Name of contact:  

Field office of claims adjuster:  
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